
   

CITY OF YUBA CITY MARCH 2017 
 

ASSOCIATE CIVIL ENGINEER 
 

I. Position Identification: 

 

A) Title: Associate Civil Engineer 

  

B) Bargaining Unit: First Level Manager 

  

C) Customary Work Hours: 8:00 a.m. until 5:00 p.m. 

  

D) Customary Work Days: Monday through Friday 

  

E) Reports To: Senior Civil Engineer or higher 

classifications. 

  

F) Directs the Work of: Assistant Civil Engineer or lower 

classifications 

  

G) Educational and/or Experience Requirements: 

 

Any relevant combination of education and experience that would demonstrate the 

knowledge and skill outlined below is qualifying.  A typical way of gaining the 

skills is: 

 

Education:  Graduation from a four year college or university with a Bachelor’s of 

Science Degree in Civil Engineering or a related field.  (continuing education in 

supervisor/management coursework is highly desirable). 

 

Experience:  At least two (2) years of recent, full-time increasingly responsible, 

professional civil engineering experience. 

 

H) Licenses and/or Certificates Required: 

 

Possession of a valid California driver’s license and licensed as a Professional Civil 

Engineer by the State of California is required.   

II. FLSA Status:  Non-Exempt 

 

III. Position Summary: 

 

Under general supervision, performs and directs responsible field, office, and civil 

engineering work involving the design, plan preparation, and specification creation 

for City projects, including sewer, water, storm drain, street improvements, traffic 

signals, and public works facilities and building structures.  Participate in a variety 
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of services and special studies requiring the application of specific technical 

knowledge and skills. 

IV. Essential Functions: 

 

Incumbents may be assigned to varying work schedules, weekend work and be 

called back to work as needed by the City. 

 

1. Design and prepare plans, specifications, and estimates for Capital 

Improvement Projects including sewer, storm-drain, street improvements, 

traffic signals, and public works facilities and building structures. 

2. Ensure pre-design work is completed, including utility locations, existing site 

conditions, surveys, topographical work, and soils investigations. 

3. Review plans and specifications for private development projects. 

4. Oversee and coordinate the work of consulting engineers and work closely with 

contractors on scheduling and design issues. 

5. Work closely with outside agencies such as Cal Trans, Sutter County, and utility 

companies to coordinate City projects. 

6. Prepare and administer construction contracts and prepare bid documents. 

7. Review encroachment permits applications. 

8. Review progress and/or inspect assigned construction projects for compliance 

with plans and specifications, including resolving constructability problems and 

issues. 

9. Make minor field changes. 

10. Conduct professional studies and prepare written reports on engineering-related 

projects. 

11. Check tentative and final maps and improvement plans for conformance to City 

policies, ordinances, resolutions, and established engineering practices. 

12. Assist in preparation of budgets for projects. 

13. Coordinate and/or prepare environmental documents associated with projects. 

14. Prepare staff reports and presentations for City Council. 

15. Perform speed surveys and prepare traffic-related reports. 

16. Coordinate engineering activities with other City departments. 

17. Prepare grant applications and oversee grant administration. 

18. Coordinate with the State of California and implement the City’s General 

Permit under the National Pollution Discharge Elimination System (NPDES) 

Phase II requirements of the EPA. 

19. Enter, review, and update data in databases. 
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20. Keep abreast of current issues and trends in civil engineering. 

21. Monitor and implement activities necessary to meet FEMA’s Community 

Rating System (CRS) recertification requirements. 

22. Coordinates with the City’s website administrator to update and maintain public 

works related items. 

23. Develop and maintain positive public relations with an emphasis on aiming to 

exceed customer expectations. 

24. Carry out the mission of the City and the department and adhere to the City and 

department’s organizational values. 

25. Supervise, train, and assist assigned professional, technical, and administrative 

staff. 

26. Assist in preparation of the division’s budget and related Capital Improvement 

Program. 

27. Assist the Engineering Division in creating standard procedures for surveying, 

safety, drafting, and design. 

28. Able and willing to foster a team environment in the course of daily activities. 

29. Encourage staff development and cooperative management practices. 

30. Encourage individual responsibility for action and foster employee autonomy 

and empowerment in the delivery of quality service. 

31. Create an environment that encourages employees to spark new and innovative 

ideas.  

32. Performs other duties and assume other responsibilities as apparent or as 

delegated. 

  

V. Job Related and Essential Qualifications: 

 

Note: The required level and scope of the following knowledge and skills relate to 

the level of the position as defined in the class characteristics. 

 

A. Knowledge of: 

 

 Engineering mathematics, physics, drawing, and instruments of the 

profession. 

 Principles and practices of civil engineering as applied to the design of 

public works construction, and maintenance. 

 Topographic and construction surveying. 

 Methods and materials used in engineering construction. 
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 Federal, state, and local laws pertaining to public works design and 

construction. 

 Computers and computer-aided design programs (AutoCAD Civil 3D). 

 Principles of report writing, English usage, spelling, grammar, and 

punctuation. 

 Principles and practices of supervision and training. 

 Elements of effective oral and visual presentations. 

 Team based management and coaching principles. 

 Principles of budget preparation and administration. 

 Methods of project management and contract administration. 

 Modern developments, current literature, and source of information 

regarding engineering. 

 

B. Skill at: 

 

 Working collaboratively; planning and coordinating the work of others. 

 Analyzing engineering problems and working at effective solutions. 

 Professionally and accurately administering construction contracts. 

 Performing mathematical and engineering computations with precision. 

 Communicating clearly and concisely, both orally and in writing. 

 Responding quickly and competently in difficult situations. 

 Effectively working with employees’ problems or concerns. 

 Analyzing administrative and organizational problems and making 

appropriate recommendations. 

 Coordinating multiple projects simultaneously. 

 Setting priorities and meeting deadlines. 

 Using computer technology and applications in the performance of daily 

activities. 

 Preparing reports and efficiently maintaining accurate records. 

 Training and instructing subordinates. 

 Interpreting and applying City and department policies, procedures, rules, 

and regulations. 
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C. Ability to: 

 

 Establish and maintain cooperative working relationships with those 

contacted in the course of work. 

 Follow oral and written directions. 

 Keep abreast of new products, procedures, and changing concepts relevant 

to the position. 

 Identify with management and City goals and objectives; understand City 

priorities and needs. 

 Demonstrate consistent action in carrying out the knowledge, skills, and 

requirements of this position. 

 Operate within budget allocations/revenues. 

 Interpret and explain policies to the public. 

 Motivate employees to perform to the best of their abilities. 

 Use initiative and exercise sound independent judgement. 

 Carry out policies of the City. 

 Meet the physical, mental, and environmental demands of the job. 

 Evaluate alternative solutions and present recommendations. 

 Promote positive public relations through a focus on quality service. 

 Demonstrate a high level of integrity. 

 Make accurate engineering computations and take legible and accurate field 

notes. 

 Accept and reciprocate the input of supervisors and coworkers; be a genuine 

team player. 

 Recognize, prioritize, and accomplish needed tasks. 

 Train, supervise, evaluate, and coordinate the work of subordinate 

personnel. 

 Maintain regular and predictable attendance. 

 

VI. Physical Demands/Qualifications: 
 

1. Physical mobility to work at the assigned worksite during the regularly 

scheduled hours of operation. 

2. Physical mobility to traverse uneven terrain, periodically standing, stooping, 

bending, climbing, and kneeling to perform fieldwork. 
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3. Ability to sit for potentially long periods of time throughout the workday. 

4. Manual dexterity and vision sufficient to read handwritten and printed materials 

and operate computer systems and standard office equipment for potentially 

long periods of time without experiencing abnormal hand, wrist, or eye strain. 

5. Hearing and speech sufficient to communicate and understand conversations, 

both in person and on the telephone. 

6. Ability to work safely outdoors in all weather. 

7. Ability to lift objects up to 50 pounds without assistance. 

8. Manual dexterity to operate small equipment, tools, and supplies. 

9. Ability to operate a motor vehicle. 

 

 NOTE:  Some accommodations may be made for some physical demands for 

otherwise qualified individuals who require and request such accommodations. 

VII. Non-Physical Demands/Qualifications: 
 

1. Communicate information clearly and effectively on a number of different 

levels, both verbal and written. 

2. Provide leadership to Assistant Engineers and Engineering Technicians. 

3. Operate effectively under deadlines. 

4. Be detail-oriented and display the ability to see numerous projects through to a 

successful completion. 

5. Be persuasive in selling ideas to officials within and outside of the City. 

6. Demonstrate a high level of integrity. 

 

VIII. Environmental Conditions: 

 

1. Working conditions in the office are clean, well lit, and free from extremes of 

temperature and humidity. 

2. Working conditions in the field are subject to variations in temperature and may 

include wind, rain and other elements. 

 

IX. Other duties and requirements: 

 

This class description lists the major duties and requirements of the job and is not 

all-inclusive. Not all duties are necessarily performed by each incumbent.  

Incumbents may be expected to perform job-related duties other than those 

contained in this document and may be required to have specific job-related 

knowledge and skills. 


